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Ethnic Minority Achievement Plan (Appendix to the School Improvement Plan)
Minority Ethnic Pupils
for academic year 20 /20

Local Authority

Head Teacher

School

EMA Leader

Date Agreed

EMAS Link

Plan drawn up by

School Profile — Data

Total number of pupils in the school A | Total number of minority ethnic pupils in the school B
Numbers by ethnicity (use ethnic codes)

c
First language other than English (with pupil numbers)

D
Number of racist incidents reported within the last 12 months Number of BME pupils with SEN E
(South Glos schools should use Sentinel reports for this indicator)
Number of BME pupils on intervention programmes Number of BME pupils on the Gifted and Talented register E
Attainment: Number of BME pupils above national expectations | G | Attainment: Number of BME pupils below national expectations H
Progress:: Number of BME pupils on track for national J
expectations
Attendance: Number of BME pupils who fall below 90% K | Behaviour: Number of BME pupils with behavioural concerns
attendance
Exclusions: Total number of fixed-term and permanent L Exclusions: Total number of fixed-term and permanent exclusions M

exclusions during the last school year:

for BME pupils during the last school year:




Ethnic Minority Achievement Plan (Appendix to the School Improvement Plan)

This document provides guidance to schools in using the SIMS data system in the
completion of their Ethnic Minority Achievement Plan with EMAS. This plan asks for
certain school specific data related to your pupils.

To help you gather this information, a help-sheet has been provided to assist you in
populating the report with data held in your SIMS database.

There is guidance for each section of data required, labelled A, B, C etc, that your
SIMS can provide. The reports will only run after you have imported the SIMS report
definitions as described in the APPENDIX of this document.

Each collected item of data should be written or copied (using Copy & Paste in
Windows) onto your Ethnic Minority Achievement Plan proforma.

Some advice in this document e.g. in the area of Assessment will only work in South
Gloucestershire schools using our IMS Assessment trackers. Other Local
Authorities/Schools will have their own methods of tracking which they should use to
fill in the relevant sections of the form.
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Focus

Feporbs—nRauki Lol

indowy Help

(E) <::|Back e

1 Preview E:>F|un

S5 eweNB

In SIMS go to Reports|Run Report

Report Browse
E Facus #|| Name Focus Owner g !
Student EF TR PP e T . . .
Stalt EMih Aulhorisations st Not Surs Studenl  Imporied T Click the + sign by Focus and then click Student
Class EMA Ermolment far EMASYS Student Imported (od
Aspect EM& Enolment for EMAS'YS by Course Type  Student Imported C
Cartact Eba Student Individual Report Student Imported (cd
Grou EM& Students for EMASYS Enrolment Student Imported (od
P EMa Weekly Auth for EMASYS [Excel] Student Imported c
Category EMa wieekly Authorisation for EMASYS Student  Imported (4
Template EMAS Student  Tracey Ashtan C .
Gradeset EMaS Studert  SGCIMS Support T Scroll down and double-click the report
Resultzet Emergency Response - Jane Student Jane Williamzon C . .
OMFR Template Emergency Response Plan Contact List Studert  Tracey Ashton Eth ni C/Cu Itu ral An alys IS fO r EMAS
Reslt Ethnic # Cultural Analysis Sh
Marksheet [ udent SGC IMS Suppart  C
: ethnicity Student Sally Bishop C
SEN Review Ethnicity &nalysis by Age Student  Imported (4
Agency Exclusions Student Imported C
Diary Export to &lice Student Imported El
Data Callection Sheet Equrt to Alice o Student Imparted C
-Encus Reports  Routines  Tools  Window  Help
= <::| 3 @ i
Back . . —h b=
el Make sure you have ticks placed in » 0%
1 Previ
e £ BOTH Accept All boxes

Report Browse

AN

= Focus I\
Student
Staff
Class
Azpect E
Contact E
E

Group £
Category E
Template E
Gradeset E
Resultset Eni
OMA Template Enp
Result Et
Marksheet Ett
SEM Review EH
Agency Ex
Diary Ex
Data Collection Sheet Ex
Agent Fa
Detention gl
Detained Student E'{L
Learrwise User Frd
Service Tem Frd
Application || Frg

< — = » fries

FEM Status

nter parameter values for report

[¥] AcceptAll [bypass filter condition]

ls Gifted

[ showe 201

EEX

[blank]

Mo Special Educational Meeg

Schoal/Early ears Action.

Schoal/Early Tears Action+
Nt

]
]
]
[
I:I

[l Accept &l (bypass filter condition)
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Place tick here too

%) True
() False

Click OK

Updated
1641242009
1641242009
16/12/2009
1641242009
1641242009
16/12/2009
1641242009
1641242009
25/09/2008
3141242009
3041142009
23/04/2009
1641242009
08/01/2M0
07/A10/2009
1641242009
1641242009
23/01/2006
1641242009
16/12/2009
3040342009
3040342009
16/12/2009
1641242009
1641242009
03/10/2003
1640142008

| lesosenng




You should then see a screen similar to that shown below. You will use this table, and various analyses it
offers, to provide the data and totals required on your EMAS form (A, B, C, and D).

Total number of pupils in the school (A)

This figure is the number of on roll pupils in the school and can be obtained as follows:-

I SIMS Analysis

E3

Aarya

Year 6 Year R Total

Abigail

LLED ]

Adele

Ahmad Farhan

Ahmad Faris

Ajay

Aleksandia

Alex

Alexander

Amber

Amy

Andreia

Andrew

Ara

ololo|=|ooooooo—aa=o
olo|ojomno o = o = oo=looo

olo|=g===oooooaoooo

olojojojoooooo—~ooooo
SEEEEEEEEEEEEEEE

Soojoo oo oo o ooo oo
gy ey ey ey Y ey ey gy gy gy [y ey gy s

Ben
Shading
Col width

Row | Legal Forenam

Decimals

= 1 Calculate |Total <] Formuds | Count
“* Column |Year -

You can maximise this screen by
clicking on the middle button here

w

i |

|Count

o=l

Copy to Excel |

Edit Score Tables

Close |

Andreia

Andrew

Ara

Ben

ololalao|r

0
1
0
0

o o o o
o o o o

o o o o
ey ey g gy 1

Benjamin

Billy

Bobby-Tom

Bradley

7

Bridgett

Caitlin

Callum

Carter

Slolo — oo o o —o oo —|c

Blalolala| g

Casey
Cassandra
Chance
Chandler

Legal_Forename

Home_language

Chantelle

0
0
0
0
1
0
0
0
0
Mother_tongue 1
0

Chariz

Shading Y Baw ’W

Englizh_as_additior
Fieligion

Col width e Cojympy m

Firstly change the Row data to ‘Ethnicity’ and Column to ‘Year’

=

=l oo

BEEEEEE

o

dlculate | Total 7| s |Enunt

Decimals |0 «

=]

|Cauml

Copy to Excel |

Edit Score Tables ‘

Close |

The screen detail will change to reflect the newly chosen analysis by Ethnicity.

Al SIMS Analysis

3

Any other Asian background
Any other White background
Any other ethnic group

Any other mixed background
Bangladeshi
Black - African

Chinese
Gypsp/Roma

Information Not Yet Obtained

Tiaveller of Irish heritage
‘white - British

‘White and Black Caribbean
Total

Year 3 Year 4 Year §

Year 6 Year R Total
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Make sure that the Calculate drop-down box shows Total

Make sure that the Formula drop-down shows Count

Shading et Fow [ERRTSTNN ~ | Cakcuae |[Total <] Fomda [Count =
Colwicth gt Column [Yoor - Decinals [0 =] Court
Copy to Excel ‘ Edit Score Tables | Close |




SIMS Analys

3

Year 2 ‘Year 3 h Total

Any other Asian background
Any other White background
Any other ethnic group

Any other mixed background Please use this number for the

Bangladeshi

BiacK - Afisgan Total number of pupils in the school (A)

Chinese

Gypsy/Roma

Information Not Yet Obtained

Traveller of Irish heritage
White - h

White and Black Caribbean
Total

Total number of minority ethnic pupils in the school (B)

For this information, we must remove the pupils whose ethnicity is White - British from the analysis. This
can be achieved by hiding the White — British row from the analysis screen below.

I SIMS Analysis

2

Year 2 Year 3 Year 4 Year 5 Year 6 Year R Total
Any other Asian background

Any other White background

To remove any row of figures from the table
AND from calculations, e.g. the White — British
row, right click the row and click 'Hide this row’

Any other ethnic group

Any other mixed backgiound

Bangladeshi
Black - African

Chinese

2

0

0

0

0

0

0
Gypsy/Homa 1
Information Not Yet Obtained L
Traveller of Irish heritage 1
White - British 25 27 23 26 23 180
White and Black Caribbean i} 0 il 0 0 1
Total 29 30 26 a0 28 217

Other ethnic group

Poituguese
Refused

You'll see this

——1

Singaporean Chinese

Traveller of Irish heritage

o =[=a/=o =

Turkish

0
0
0
Serbian 0
0
0
0
1

HEREEEEEE

White

0

)

2

)

1

0

0

a0 —
white - English il 27 EY] L |22
White - Irish [ stz on |28

7

)

)

1

2

0

0

1

0

‘White - Scoltish
White - Welsh Invert selection
‘White Eastern European Show hidden rows

‘White European

White Western European

White and Black African Reset all rows
White and Indian i 0
White and Pakistani 0 0
{None} £ 1
Total 61 o] 58 E0 a7 E1

Other Black Aftican
Other Pakistani
Other ethnic group

Poituguese
Refused
Serbian

oo ==
Ll == =

The Total number of minority ethnic
pupils in the school (B) is this figure

Singaporean Chinese

Traveller of Irish heritage
Turkish

White

White - Irish

White - 5 cottish

White - Welsh

White Eastern European

White European

White Western European
White and Black African
White and Indian

White and Pakistani
{None}

Total 24 38 35 34

Slolo|looloome .ol —+o o oo 2o oo

Sololoooo oo~ oo ooo oo oo oo

FMEIEEEEEEREEEE
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Numbers (by Ethnicity) (C)

For these figures, it is best to use the SIMS facility to copy the data to Excel, and then copy and paste the
resulting table from Excel directly into your Achievement Plan. First, make sure that you have opened your
Achievement Plan in Word, then, revert to the SIMS Analysis table ................

f +I° SIMS Analysis

-
Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year R Total
Any other Asian background 2
Any other White background 2 0
Any other ethnic group 0 0
:"-v |".'1 sizad Lackor g } E To re-include previously hidden rows of data e.g.
anglade: . et . - . -
e : = White — British, right-click anywhere within the
Chinese 0 0 blue column and choose ‘Show hidden rows’
Liypspfiiv Hide this row g I
Traveller 4 [ 1 = 4
1 0 0 0 2
Invert selection % |U i] 0 0 2
" 55 |4 3 4 4 ]
Reset all rows
Shading % Row | Ethnicity | Cacuats m Formula |Count :J
Col width 2 " Column |Year - Decanals ,E |Cgun[
Copy ko Excel ‘ Edit Score Tables | Claze ‘

417 SIMS Analysis

R4
Year 1 Year 2 Year 3 Year 6 Year R

Any other Asian background
Any other White background
Any other cthnic group

Any other mixed background

Bangladeshi
Black - African
Chinese

Gypsy/Roma
Information Not Yet Obtained

Traveller of lrich heritage
White - British

White and Black Caribbean
Total

Next, click ‘Copy to Excel’

Shading % Fowt | Ethnicity -

4 Caloulste: | Totsl -
Col width " * Column [ear -~ Decimal: [0 v

ES Microsoft Excel - Book1

@_’] File Edit Miew Insert Format Tools [Data  Window Help
NEER S e 08 A e B ~w .| B
M7 e I Excel will open automatically and

| 0 [ O =) = B - B s | N imil hi
SIMS Analysis (Ethnicity x Year) Numbers represent: Count yOU see a screen similar to this.

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year R |Total
Any other Asial
Any other Whit
Any other ethni
Any other mixe
Bangladeshi
Black - African
Chinese
Gypsy/Roma
Information No:
Traveller of Iris
White - British
White and Blac
Total

e e e e

‘m|m|#‘w|M|AGmmwmmLum—\
w

Mo = = 0= 000m ==
]

o= o000 —=—MmnoMnw
]

Hod -0~ 00oo0oon
]

OoHMooo - —sooo-—-o
]

Mow—=o0o0o0o0o—o00-—
]

Sofoo——=—=o=0o00
]

2
1
0
0
0
0
0
0
1
1
)
0
i}

5]
]
[S]

2

-
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I Microsoft Excel - Book1

(] File  Edit Window
RN WEWE N AF. W S EAE  ae AW )

Wiew Insert Format Tools  Data Help

By dragging, highlight the entire table.

<10 «| B I

E i arial

-

Then, right-click inside the highlighted

I3 £ =SUM(SES1E5HF16)
\ \

A (T e O = TS

G

SIMS Analysis (Ethnicity x Year) Numbers represent: Count

&
By

Cut

Any othe
Any othe
Any othe
[Any othe

Tad

Copy

Paste

Paste Special...

Insert...

Black - Afl

Chinese Degter

Gypsy/Ro Clear Contents

Informati
Traveller
White - B
White an
Total

Insert Comment

Eormat Cells...

]
]

4

Pick From Drop-down List...

Dom--o—-oooooo

I
8]

om0 0000 =00 =

table and from the menu choose Copy

gar 6  Year R Total

]
COoOmMOoO0O—=—=—=0O—=000

(]

2
1
0
1}
0
1}
i}
0
1
1
<}
1}
g

2

Create List...

Hyperlink...

B w

Look Up...

P P =
KM Ele Rl

At this point, make Word active with the EMAS document open.

I8 Ethnic Minority Achievement Plan 2009 - Microsoft Word E]

: File Edit

AR N=N " NEWE =Y

View Insert  Format  Tools  Table  Window  Help

k=N A

MR == M R - AR I )

Type & question far help

T @ | Heead g

£ Final Showing Markup

- Show~ | #2 3 2 - wr- W -] 3| ¥oReny wih changes.. | (5 [

to accommodate the inserted table)

i A4 Marmal + Arial, = Arial -0 -|[B]r u |E = = el
| -|‘2w-1-|gwq-l‘2-\-3-|‘4‘\-E-l‘sw-7-|‘3-\-s-l‘mw-11-|‘12‘\-13-|‘14-\-15-|-1§3 A7t Faen e 2tz 2z e 28 @l
= Ethnic Minority Achievement Plan (Appendix to the School Improvement Plan)
- Minority Ethnic Pupils
b 20 /20
- Local Autherity [ Head Teacher |
T School | EMA Leader |
- Tate Agreed [EMAS Link I
= Plan drawn up by
- School Profile — Data
f Total number of pupils in the school ‘ A ‘ Total number of minority ethnic pupils in the schoal B
f FMurmbers by ethnicity (Use ethnic codes — Tlist altachedy ©
b SIMS Analysis (Ethnicity x Year) Count
- Yea 1 |Yem 2 |Vewr 3 |Yew 4 |Vew 5 | Vew & Yeur R Total
= Any other Asian backer ol o 1] 2 10
= Any other White background 1 1] 1 5
= Any other ethnic group a 1] 1] 1
- Any other mixed back ground ) o 1 o 3
= Bangladeshi o 1 o ] 1
o Black - African o 1 1 1] E]
_ Chinese a ] ] ] 2
o Gypsy/Roma 1 ] 1 o ] E]
_ Information Hot Vet Obtained o 1] 1] o 2
= Traveller of kish heritage 1 o 1 a . . . . s
= White - Brash el P = =z || Right-click at the appropriate point within the EMAS
- White and Black Caribbean a 1 1] ] . . .
- Total == m | document and click Paste to insert the table into the
% Numbers (by Ethnicity) (C).section
o Languages oiher than English spoken in the school fwih pupil numbers) D (the box in the Word document will automatlcally extend

First Language other than Engl

ish (with pupil numbers) (D)

This data can be acquired from the SIMS Analysis table by hiding the ‘English’ row of the table once you

have first altered the Row type of the analysis to show ‘First Language’.

4" SIMS Analysis E@EJ

i Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year N2Year R Total To rem(_)ve the_ Engl!sh row from the
Eriie £ i n 3 B - 3 calculations, right click the row
Gaelic (Scotland) 0 3 f 0 L L ‘ feh? : Wi ; )
REe R L ey — English’ and click 'Hide this row
Greek 0 fi 1 0 0 0 1 H
Gujarati ] 0 4 1 0 a 0 5
Hebrew 0 0 0 0 0 ] 0 2
Hindi ] 0 0 0 i 0 1 3
Hungarian i) 0 0 0 i 0 0 1
Italian 4 ) 1 0 1 o o 7
Japanese 0 0 1 0 1) a 0 1
Kashmirni 1 i) 1 0 1 a o 3
Morwegian 1 0 0 0 1) a 0 b
Paniabi 0 1 0 0 0 0 . .

e : ; 5 5 . i To obtain the Languages other than English spoken
Polish o o o i ] i in the school (with pupil numbers) (D) figures, firstly
Spanish a 0 2 0 1 0f .
e i < - : : 4 alter the Row type to show First Language
Urdu 0 fi 1 0 0 T
Welsh/Cymiaeg 0 1 i 0 0 n—
{None} 0 1 i 0 b l2
Total 51 59 [ (3] % |20 |58 \434 =
—

Shading Row |First_Language > | Cajulate m Formula | Count -
Col width 2™ Column |vear - Decinas ’E‘ Court

Copy to Excel ‘ Edit Scare Tab\es| Cloge |
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I” SIMS Analys

*

Albanian/Shgip

Year 1 Year 2 Year 3 Year 4

Year 5 Year 6 Year N2Year R Total

=) ES)

Bengali

Chinese

Gaelic (Scotland)

Gaelic/lrish

Greek

Gujarati

Hebrew

Hindi

Hungarian

Italian

Japanese

Kashmiri

Panjabi

Pashto/Pakhto

Polish

Spanish

Turkish

Urdu

Welsh/Cymraeq

{None}

Total

AEEEEEEEEEEEEEEEEEEE B

oo o = o - ooooooooo=ooolEoo

HEEEEEEEEEEEEEEEEEEE

NEEEEEE R EEEEEEEEEE

BEEEEEEEEEEEEEREEREE

Shading
Col width

Decimals |0 -

: * Fow|Fist_Langusge =] Caculme [Toal =] Foma [ Count

oo Coban [ear =]

Copy o Eseel |

Edi Score Tables |

Cose |

Microsoft Excel - Book1

IE_1 File

Edit  Wiew Insert

Format

Tools  Data

Window

Help

NEH 2SS R 98 e

: Arial

Check that English
has been removed

Click Copy to Excel

Al

-

f BIM3S Analysis (First_Language x Year) Numbers represent: Count

A |

B

c [ D

B | F

G

. S

SIMS A

T

lysis (First L

Albanian/Shqip
Bengali
Chinese

Gaelic (Scotland)
Gaelic/Irish
Greek

Gujarati
Hebrew

Hindi
Hungarian
Italian
[Japanese
Kashmiri
Norwegian
Panjahi
Pashto/Pakhto
Polish

Spanish
Turkish

Urdu
Welsh/Cymraeqg
{None}

Total

o

Szl

~i|m|m| =

] [0 D F Y e
LR = | O |w|m

]
=

251
%5

Year 1

x Year) N

Year 2 Year 3

oo —=o-=

e wooo

represent: Count

Year 4 Year 5

Cuk

—og-=s-=0

Copy

L

Paste

Paste Special...
Insert Copied Cells...
Delete...

Cleat Contents
Insert Comment

Eormat Cells...

Pick From Drop-down List...

Create List...
Hyperlink. ..

Loak Up. ..

LOoOOoO—=DMNMDOoOO0O0O—==—-000

oo—-oo

S e e e O P e e e e e e e e

Year 6

Year N2 Year R Total

ooMmoOo
cooo

OO0 0000 —=0—=—=000
(e e e e o e e e o e e e e
o000 OoO0O0 0000000

i

L B e S L e S

L

Highlight the entire table; right-click
inside the table and choose Copy

s
28]
29
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T4 bd Ethnic Minority Achieveme lan 2009 - Microsoft Word E]Dg|
I Fle Edit Wew Insert Format  Tools  Table  window  Help Type a question For help |+ X
NEH S S AV E S B S - E R 19 =% - @ | HEead B

: Final Showing Markup = Show = | #87 % & - 6 - 4 %7 - | 3 | ¥¥Reply with Changs:

z u|[E]

i A4 wormal + Aridl, ~ Arial

\m-v-a-J

El ol :\‘Z-\‘-B‘\‘I4-\-5\-!-5:\-T-II-S-I“3-\-1U‘-I-11‘II‘12-II-13‘I‘1\4‘&5-\-16‘\‘ SUAE L 20 2L 22 1 23 24 ) 2B 2B 1 2T f
B Languages other than English spoken in the schoal {with pupil numbers)
Year 3 Year 4 Yeur 5 Yewr 6 Year N2 Year R Total
Albanian/Shaip. 0 2
- Bengali [1] [1] 1
- Chin_aae o 1 R . |
- Cactichan i : : Swap into the EMAS document in Word; right-
z == i 5 : : > click at the appropriate point within the EMAS
g fiebrow 2 : : : : : document and click Paste to insert the table
B Hungarian 2 g z z 1 ! 2 into the Languages othe( than English
5 —— o : . g o g o spoken_ln the school (with pupil numbers)
- Horuegr H I - R B (D) section _ _
B Pashio/Bakitp D ; ; 0 0 D D (the box in the Word document will automatically
Sparish g 0 0 : g i g extend to accommodate the inserted table)
Urdu o o o 1 o o o
= Wekh/Cymiraen. 0 [1 1 [1 0 0 0 T T
- {None} [1] 0 1 0 [1] [1] [1} 1 2
- Total 3] E] 11 13 4 7 a a 55 5
é Mumber of racist incidents reported within the last 12 months ‘ Mumber of BME pupils with SEN | F ©
- 5 ElEL=ES £
Pprawe ;| Autashapes S W (1O A ol 3 8] | Be - A - S asg
Page 2 Sec 1 2fs At lcm n3 ot English {0k O3

5 Year 6 Year R Total
Any other Asian background

Any other White background

Any other ethnic group

Any other mixed background

Bangladeshi
Black - African
Chinese

Gypsy/Roma

Information Not Yet Obtained
Traveller of Irish heritage
White - British

White and Black Caribbean
Total

Now close the SIMS report here

Shading Row ~] Cacuste [Tawl -] Formula [Count =
Col width et ™ Column |year - becmeilo &= |Cuunl
Copy to Excel | Edit Score Tables Cloge {

Number of BME pupils with SEN (E)
This gathers the number of non-White-British pupils on roll who have an SEN status of either P, A or S.

Focus  |Reports  |Routines  Tools  Window  Help

£ - » - H H
g e | S BRSESBRE Please run this report again
B4l Design Report
] S TE—
LA Personnel 3 C'
Report Import
Profiles »
Attendance »
=] Dinner Money ¥ | & [ Mame Focus
Export Data Collection Shest [Font 12] Student
Data Collection Sheet individual pupil Student
Class Detention Mon Attendance Repaort Student
Aspect EAL and MEP Student
Contact EAL/MEP Student
Grou Eligible for Free Schoal Milk. Student
" EM& Appeals (3l) Shudent
Category EA Appeals [still an-going) Student
Template EMA Autharisations stil Mat Sure Student
Gradeset EMA Enrolment for EMASYS Student
Resultset Eta Enralment for EMA&5YS by Course Type Student,
OMP Template EMa Student Individual Report
Fresult EMA Students for EMASYS Enrolment
Markshest EMA Weekly Auth for EMASYS [Excel)
. EMA Weekly Authorization for EMASYS
SlAETT EMAS Student
Agency Student
Diary L Student
Data Collection Sheet EMAS No. fired-termn & perm exclusions Student
Agent EMAS Mumber of BME pupils below 95% Student
Detention Emas Register Student
Emergency Responze - Jane Student
Detained Student
+ || Emergency Response Flan Contact List Shudent
Leamuise User Ethnic: / Cultural Analpsis Student
< Ethic ¢ Colbral dnalusis for Pl budent
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1ol x]
Select All || [blank]

Tick all the three boxes
concerned with SEN Status

Mo Special Educational Nee

SEN Stat [ No Spec

oL Clear All | |\ School/Early YM
[w] School/Early Years Action+

- I shew [w] Statement
[ Accept All (bypass filter condition)

T
\I Make sure this box is NOT ticked

Is Gifted Talented @ Tre |

 False %I Ignore these

N

j Tick this box
| ok || cancel |

[w] Agcept All (bypass filter condition)

et |
& Finally, click OK to run the report
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+I SIMS Analys|

g

Year 2 Year 3 Year 4 Year 6§ Year 6 Year R Total

Any other Asian background

Al her White back d . .
A:” CUENA D R Firstly, make sure that the Row is set to
i other ethnic group

Any other mixed background Ethnicity, that the Calculate option is set to

glan;:a_d:fsf-i Total and the Formula option is set to Count

Chinese
Gypsy/Roma
Information Not Yet Dbtained

Traveller of lrish heritage
White - British

White and Black Caribbean
Total

Invert selection
Shiow hidden rows

Reset all rows

Secondly, right-click
White — British and
choose ‘Hide this row’

Shading Y oy ’_Ethmcity | Caculate m Formula |Cuunt ﬂ
Col widkh g mmins Cofiron o - e [ |Eounl

3
Year 2 Year 3 Year 4 ) Year B Total

Any other Asian background
Any other White background

Any other mixed background
Black - African

Gypsy/Roma

Information Not Yet Obtained
White and Black Caribbean
Total

The Number of BME pupils with SEN (E) is this total

Close the report when you've finished

Shading g B (i Sl e m Feraia Count
Col width Mt ™ Column |yvear - Decimals [0 ~ Count
v

Copy to Excel | Edit Score Tables Cloge
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Number of BME pupils on the Gifted and Talented reqgister (F)
Again, run the report EMAS Ethnic / Cultural Analysis

sk Enter parameter values for report -0l x|

Tick this box to Accept All SEN Status

Select All | |[] [blank]

[] Mo Special Educational M /:‘I/—
SEN Status Clear All M I -
— [wl School/Early Years Action+ gnore these
[ show an

|| Statement

Wl Accept All (bypass filter condition)
/ Click the ‘True’ radio button
— —1

Is Gifted/Talented LE//J Make sure this box is NOT ticked
— 1

=l |

L1 Accept All (bypass filter condition) Finally, click OK to run the report

| oK —T Tancel |

| 4

Your screen should display similarly to that shown below.

I SIMS Analysis

L3

Total
Any other Asian backaround Firstly, make sure that Row is set to Ethnicity;
Any other White background that the Calculate option is set to Total; that

Any other ethnic group

Rl R R the Formula option is set to Count

Bangladeshi
Black - African
Chinese

Gypsy/Roma

Information Not Yet Obtained
Traveller of liish hentage
White - British

White and Black Caribbe/4
Total

Invert selection
Show hidden rows

Reset all rows

Secondly, right-click
White — British and
choose ‘Hide this row’

Shading Y R | Ethniicity | Calcuate [Total +| Formula |Eount j
Col width "™} Column [Year - Decimals [0 =] [Count

I SIMS Analysis

3
Year 4 Year 5 Year 6 Total

Any other Asian background
Any other White background

iy ol ebiE Brae The Number of BME pupils on the Gifted
g Ol Wik e kaiia and Talented register (E) is this figure
Bangladeshi
Hlacgk - African
Chinese

Gypsy/Roma
Information Not Yet Obtained

Traveller of Ingh heritage
White and Black Caribbean
Total

Close the report once this figure has been put into your EMAS Plan.
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Attainment: Number of BME pupils above National Expectations (G)

Attainment: Number of BME pupils below National Expectations (H)

Attainment: Number of BME pupils on track for National Expectations (J)

The routines described here will only work in schools in South Gloucestershire. Other Local
Authorities/Schools will have developed their data tracking solutions to help fill in the form.

Use the route: Focus | Assessment | Tracking Grids | whole school ISP

e e e e e e

[ Information MNat ret Obtained
[ Traveler of lrish heritage
[#] [Exclude] White - British
[]'White and Black Caribbean

[]Home Language

[[] First Language

[ Mew Intake Group

[ Reqistration Group

[ Special Needs

[ Year Group

[ Mational Curmiculum 'ear

[] &ssessment User Defined

[ User Defined Groups

[] Free School Meals

1 Gender

Ethnicity and then tick the box White
British

Click Apply

-

[ Include ][Qi‘ﬁkc\ude]

[ Apply ] [CIEarSgIect\om ][ LCancel ]
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[=SIMS net: ISP Tracking B[]
Focus  Reports  Rodtines  Tooks  Window  Help
4 3 3 =3 & .
& (k- ST ervedBBERRDE
Mo Tracking Grids
[l Browse 4 Previous @ Help 5€ Close
New Tracking Grid - based on Template “whole school ISP
@ Help @ Unpin 3% Close
Grid Nams |whole school 1SP_Gd | Assessment M5 ICT v
| Summary Rows ~ Summary Calumns = | Actions = ‘ Paint E:m;‘ ‘;;hs 200 Group Fiter l:l@
M3 Read s 1S ICT C
IMS Science
Le 5 U Ls 5 U Le 5 U Le 5 U
we Wb Wa IR REIT Vel | elME Wit 13 el leh: el veld Rt leve] \ a5 levas A0
g
s Select the assessment
2
. Click Group Filter
5
z
=
73
2
2 [ Select the Group Filter B
Select the effective Group date
From (o1/09/2009 [ (2 | T B
@ | ‘ e |2?JU1:’201D ‘ [Bafrash] 2
" Saved Filters
D Mew
D Save
Filter Mame | | Private [
Description |[E<CLUDE] Ethnicity:white - Eritish
# [ Course A
=[] Ethnicity
[] Any ather Asian background
[ Ary ather ethnic group
] Any ather mived backaground
] Any ather ‘White background
[] Bangladeshi
[ Black - African . . .
] Chingse Click Exclude, click on the + sign by
[ GypsysRoma



[ SIMS "net: ISP Tracking BEEF]

Forus Reports Routines Tools  window  Help

B e - S ewedBBE

% Tracking Gride
[F Browse 47 Previous @Help 3% Close
New Tracking Grid - based on Template "whole school ISP
[ 5ave | ) Undo = it 5 Copy B Expon % Graph @Help # Urpin 3¢ Close
Grid Wame [whele schocl ISP_Gnd | Assessment I3 Fiead v
‘ simmaryPens e || actions | Paint + | Group Membership Diate [27/0172009 GroupFiter [Fle s (4
Show Percentage ISP zub levels : IMS Read A
Lower Secuiz | Upper level | Lower level| Secuie | Upper | Lower | Gecwe | Upper | Lower level
level 1 3 . 2 fevel3 level3  level4  leveld  leveld 5
Jahe P [ Mubammed Fahen s |Emy i —
anie flsan M | Fiebecca : :
- Genesi 0 Click the arrow to the right of
5
3
# Summary Columns and select
KaB Hbarl_ [DiwaP Show Count
Harvey 0
~
m
3
£
Kaiama Jo B Jessica P | Chistian 5
o
g
gl =
]
5
E Ismail 5 targaret C Faris &
Il =
N
£
Kane D Penda.Jo B Rebecca P
w0
B
£
WatS  MehulN  NaomiM | Amaliad  Tadi M
© v
[ SIMS -net: ISP Tracking e
Focus  Reports  Routines  Took  Window  Help
& 3 - 2 Ba
g @se - ST evEdBbBRBE
0 TrackingGrids
[&l Browse 45 Previous @Help 3% Close
New Tracking Grid - based on Template “whaole school ISP
[ 5ave | S undo & Print [T Copy 48 Export %2 Graph @Help @ Urpin 3 Close
Grid Mame  [whole school ISP_Gind | Assessment IMS Fiead v
|Summary Rows = Summary Calumns ~ | Actions - | Paint - | Group Membership Date  |27/01/2003 Graup Fiter l:“:]
ISP zub levels : IMS Read ~
Lower oo ooy Upper | Lower | Secue | Upperlevel |Lowerlovel| Secue | Upper | Lower | Secue | Upper | Lowerlevel | Belw | On | Above
level1 levell | level2 Jevel2 2 3 leveld | leveld | leveld | leveld | leveld 5 Tegel | Tagel | Taigel
Jake P | Muhammed H Fathan &, | Emy H 4 4
Daniel M Gison M | Fiebecea §
- Genesis 0
5
]
g
Kai B Akbar.J Divya P 3 1
Harwep 0
~
3
£
KaramaJo B Jessica P | Chiistian 5 2 1
P
3
g ¥ ) .
g The figures in these columns now can be
m K . 2 1
£ totalled to provide values (G), (H) and (J)
= 2,
K
£
Kane D PendaJo B Rebecca P 2 1
o
3
£
Wart S | Mehul M | MaomiM | Amalia s | Tadi bt 3 1 1
ﬁ v

Attainment: Number of BME pupils in danger of falling below National Expectations

This value must be determined using the school’'s own judgement, based on assessments already carried
out.
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Attendance: Number of BME pupils who fall below 90% attendance (K)

Part (K) collects the number of non-White-British, on-roll pupils whose % Present attendance mark falls
below 90%. Note that before this report is run, make sure that your school attendance data is as up to date
as possible. After you have generated the report it would be worth using Attendance reports to drill down
further to see patterns of attendance for the previous academic year for these students using Reports |
Attendance/Lesson Monitor | Selected Student Reports | Percentage Attendance Report.

Focus  |Reports  |Routines  Tools  Window  Help

3 s BweESBBE
E) <g = ? i & o ‘L_/_‘w L.-'.\;ﬂ ‘ l\_IL,—.—
ﬂj Design Repork
————halysiz
Personnel 3
Report Import
Profiles »
Attendance »
= Dinner Money — * | 2| Mame Focus
Export, Data Collection Sheet [Font 12] Student
Data Collection Sheet individual pupil Student
Clazs Detention Mon Attendance Report Shudent
Aspect EAL and MEP Student
Contact EAL/MEP Student
Group Eligible for Free School Milk. Student
EM& Appeals (4l Student
Category EMA Appeals [still on-going) Shudent
Template EM Autharizatians sl Mot Sure Student
Gradeset EM& Enrolment for EMASYS Student
Resultzet EM& Enrolment for EMASYS by Cowrse Type  Student
OMPR Template Eta Student Individual Report Student
Fresult EMA Students for EMASYS Enrolment Student
Markshest EM& Weekly Auth for EMASYS [Excel)
. EMA Weekly Authorization for EMASYS
SEM Review EMAS
Agency EMAS BME, SEM [status = P and 5] and F~_afldent
Diary EMAS Ethinic / Cultural Analysis Student
Data Collection Shest EMAS No. fined-term & perm enclugk Student
Agent EMAS Number of BME pupils b 957 Student
Detertion Emas Register Student
Detained Student Emergency Response - Jane Student
3 + || Emergency Response Plan Contact List Student
Leatnyise | Iser Ethnic / Cultural Analusis Student

™ Enter parameter values for report

CEx]
[] Refused

~
[ Traveller of lrish h%
Clear Al “white - British

Ethnicity is not

Go to Reports | Run Reports. Browse
the Student folder and double click EMAS
Number of BME pupils below 90%

Place a tick next to White — British

/J Make sure this box is NOT ticked

m———— [T White and Asian hd

O Accept Al [bypass filker condition)

Year 2 /
— | N

T T Ghowe &1

Year group

w

[]Year &
[ Accept &l (bypass fiker condition)

YWalue )

% Present marks is less

O Accept &l [bypass fiter condition)

Ignore these

’_g Tick this box to Accept All Year Groups

"]

/ Type ‘90" here

Make sure this box is NOT ticked

1

I SIMS Analysis

*
Year 5

Albanian

2 Finally, click OK to run the report

[~

Year 6 Year R Total

Asian and Black

Maximise the screen if you need to

Asian and any other ethnic group

Black - Congolese

Black Caribbean

Chinese + any other ethnic group

Greek Cypriot

Hong Kong Chinese

Indian

Italian

Japanese

Kashmiri Pakistani

Malaysian Chinese

Refused

Singaporean Chinese

h ¢ A { h ¢
1 i] i]
1 il i]
1 0 0
0 0 0
1 0 0
1 0 0
i} 0 1
1t} 0 0
1t} 1 ]
2 1 1
1t} 0 0
1 0 0
0 1 0
1t} 0 1
0 i] i]
0 i] i]

Traveller of Irish h 1

v

Shading % Frow | Ethnicity

Calculate | Total 2

Farmula |Cnunl

El

Col width 2

= Column m Decimals {0 -

|C0unt

Copy to Excel ‘

Edit Score Tables

Close ‘
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I SIMS Analysis

.3

Year 1 Year 2 Year 3 Year 4 Year b Year 6 Year R Total
Albanian 1
Asian and Black

Agian and any other ethnic group

Black - Congolese
Black Caribbean

Chinese + any other ethnic group

Firstly, make sure that Row is set to Ethnicity;
that the Calculate option is set to Total; that
1 the Formula option is set to Count

Greek Cypriot

Hong Kong Chinese

Indian

Italian

Japanese

Kashmiri Pakistani

Malaysian Chinese
Refused

Singaporean Chinese

Traveller of lrish heritage

SEENEEEEEEEEEEEEEEEEE GGG

Sloololo o = me oo oo = o me oo = =g = =
mooooooo—ooo—oo=—ooooooaoo
Slo=olo = - oo oo —ooo—co—ooooaoo
NMEEEEEEEE EEEEEEEEEEEE R

W\ N= =555 ssss s ss s a5 5555

Turkish

White The Number of BME pupils who fall
White - Irish 0, H H

e S below 95% attendance (K) is this number
White - Welsh i

White Eastern European

White European 2

White Westein European 1

Total 1 El 1 53

Close after noting total
Shading Fiow | Ethiniicity | Calouate m Formula |Enunt j
Col width M Column [ear - Decimals [0 7] [Eount
Copy to Excel | Edit Score Tables Close |

Exclusions: Total number of fixed-term and permanent exclusions for BME during the last
school vear: (L)

This section of the report is self explanatory and asks for the total number of fixed-term (not lunchtime) and
permanent exclusions during the last school year, for all pupils (leavers and on roll).

Focus  |Reports  |Routines  Tools  Window  Help

- } ewed bl
g (b &n L S 2eved b
lj Design Report
e ra—
Personnel 3
Import
Report
Profil J
- . In Reports|Run Reports, browse the Student
Attendance . .
=1l R e = folder and double click EMAS No. fixed-term &
Export EAL and MEP 5 perm exclusions
e — EAL/MEP St
Class Eligible for Free School Milk, Sh
hspect EM# Appeals [all Sh
Cortact EMa& Appeals [stll on-going) Sh
Grou EM&, duthorisations still Mot Sure Sh
P EM& Errolment for EMASYS 5t
Category EM#, Ervalment for EMASYS by Cowrse Type Sh
Ternplate EM, Student Individual Report
Gradeset EM&, Students for EMASYS Enrolment
Fesultset Eba weekly Auth for EMASYS [Excel]
OMF: Template EMa wWeekly Authorisation for EMASYS
Fesult EMAS
Markshoet EMAS BME, SEN [status = P and 5] and F.
EMAS Ethnic / Cultural Analysis
SEN Review E by fixed-term & perm e
Agency EMAS Mumber of BME pupils below 957 Sh
Diary Emaz Reaister Sh

Page 15 of 22



ss Enter parameter values for report

Accept All here

Dveut

—oEa A 3 Year 3
Year 4
[ shows &1 E Year § e

[l Accept All [bypass filter condition) =
) Accept All here

|:| Afghan —_—1

‘Year group is:

Ethricity is not .
y - Kashmir

[ Albanian
[ show il | G =
[l Accept All [bypass filker condition] D |

~

/ Click OK

/
sl SIMS Analysis E@

7

‘White - English Total

Black Canbbean Greek Cypriot

o a 1
[ ? 1 Maximise here if
i i T you need to

The Exclusions: Total number of fixed-term and permanent
exclusions during the last school year: (L) should be this
number here

Widen the column width if
you need to by using this
sliding button

Shading "
Col width { 2

Row |'vear -

. Calculate |Tatal [ ‘Count j Close after use
v Columi [Ethricity -l Decimak [0 <] [Count —

DopytoErcel | Edit Soore Tatles | Clase ‘f‘/

=

Exclusions: Total number of fixed-term and permanent exclusions for BME pupils during
the last school year: (M)

You can run the same report as previous but this time you need to exclude White-British from the figures.
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Focus  |Reports  |Routines  Tools  Window  Help

g (B moen

!j Design Report.

Report

wy

Personnel »
Import

Profiles »
Attendance 3
Dinner Money »

Export

Class

Aspect

Contact

Graup

Categary
Template
Gradeset
Fesulset

OMR Template
Fesult
Marksheet

SEM Review
Lgency

Diamy

Data Collection Shest
Agent

Detention
Detained Student
Leamwise User

85 RwE

%]

=]

1| Name Fe
EAL and MEF Sh
EAL/MEP Sh
Eligible for Free School Milk Sh
EMa Appeals [all] Sh
Ehdas Appeals [still or-going) Sh
EMa, duthorisations still Mot Sure Sh
EM&, Errolment for EMASYS Sh
Eta Enrolment for EMASYS by Course Type
EMa Student |ndividual Report
EM&, Students for EMASYS Enrolment
EMa \weelly Auth for EMASY'S [Excel]
EA Weekly Authansation for EMASYS
EMAS
EMaS BME, SEN [status =P and 5] and F..
ErAS Ethnic ¢ Cultural nalysis

m

EMAS Murmber of BME pupils below 955 Sh
Emas Register Sh
Emergency Response - Jane Sh
Emergency Response Plan Contact List Sh
Ethric / Cultural Analysis Sh
Ethnic / Cultural Analpsis for EMAS Sh

o || ethnicity Sh
Ethnicity Analysis by Age Sh

Furhisiome Sh

1=

Again, open the report EMAS No. fixed-
term & perm exclusions

n | L Preview

5 of
yed as

Adto

Firish

=lusions

name,
student

=% Enter parameter values for report

“fear group s

Ethnicity is not

[l Accept All [bypass filker condition]

[ &ccept &1 [bypass filker condition]

[ es 1

Select All
=
—
—]

O
2
ES
2
b3

O

= =
@
@ w
o =

Select Al | ] Pakistani

Refused

(oo J "

[ showan |5 ite - lish

elle

e

f lrish henitage ———
h

Leave a tick next to Accept All for
Year Group is:

__— |

For Ethnicity is not, scroll and place a tick
next to White - British

Click OK
_— — |

Gender
- Photo Available
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Focus  Reports  Routines  Tools  Window  Help

@ - B BRESHBER SR BRS
SIMS Shortcuts | Preview £ Run

Applications

{ +I SIMS Analysis

Black Caribbean Greek Cypriot Total

Exclusions: Total number of fixed-term and
permanent exclusions for BME pupils during the last
school year: (M) should be this number here

Shading 4" " Row|Year | cacuae [Tota | Fomula ‘Enunt j
Col width {1 ' Colmn [Ethricity =) Decimals [2 <] [Count
Copy to Excel | Edit Score Tables | Cloze |
e

———

Click OK to finish

APPENDIX

Reports

There are three reports that need running that will assist you in completing the Ethnic Minority Achievement
Plan.

They are:
1. EMAS Ethnic - Cultural Analysis
2. EMAS No. fixed-term & perm exclusions
3. EMAS Number of BME pupils below 95% Attendance

We have bundled them all together as one report called:
EMAS Reports.RptDef

In doing this, all three reports can be imported at once via the import routine below.

Importing the reports

Permissions required

You will need to be a member of any of the following User Groups in System Manager to run this
function:

Administration Assistant, Assessment Coordinator, Assessment Operator, Class Teacher, Pastoral Manager, School
Administrator, System Manager.

How to import report definitions
Select Reports | Import to open the Import Reports dialog.
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23] Import report(s)

Import reports and associated templates from an archive

Archive fle | | |2 Open
Description Status Check AII\\

Click the Open button to open
the Select File to Import
dialog.

@ | miport

The location defaults to C:\Program
Files\SIMS\SIMS.net

Select report file to import

Highlight the required file and then
click the Open button to return to
the Select report file to import
dialog

Look in: | 5 SIMS Met | DEN: A=
— (CAMPA Predefined_Reports_v799.RptDef
L@ (Cattend PreDefined_Reports_v7104.RptDef
My Recent (CDinnerManey PreDefined_Reports_v7 108 RptDef
Documents | |2 Documentation PreDefined_Reports_v7112 RptDef
[ MarifestFiles [ Prepefined_Reparts_v7116 RptDef
(IMarks PreDefined_Reports V7120 RptDef
Desktop u_homoms i 7124, RptDef
() SHOvn
. ()star SIMS_ADP_Predefined_Reparts_v79a,RptDef
J [E5)5ystem _Predefined_Reports_v7108. RptDef

My Documents | [ Temelate
Ethnic - Culbural Analysis for EMAS.RptDef

No Ffixed-term & perm exclusions 09-10.RptDef
Number of BME pupils who Fall below 95% RptDef

@

SIMS_ADF.
Size: KB |5_ADFP_Predefined_Reports_v7110,RptDef
[ BME SEM (status = P and 53 and FSM.RptDef | Files: sbbrevs dbf |5 App_predefined_Reports_v7118.RptDef

My Computer -
il | s F
@ File name: |Reports (x4) needed for Ethris Mincrity Plan 2010 v [Coeen T
My Notwork | Files of type: | Rieport definition [* FpiD ef) v| [ cence |
L] 1 Flase T L] -

Import reports and associated templates from an archive

Archive file ‘ S:4BobhFeports (4] needed for Ethnic Minority Plan 2010.RptDef

Description

EMAS BME SEM [statuz =P and 5] and FSM
A5 Ethnic - Cultural Analysis

MAS Mo fised-term & perm exclusions
EMAS Mumber of BME pupils below 953

Status
pending...
pending...
pending.
pending...

Check Al 4

Shows the reports included in the file.
Select the Check All button to import all
the reports

g
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—aRrLisheils) =4\ Click Import to import the report definitions.

fmeertreporis spdessecelieiEs fon s = An egg timer will appear and the Status
gl e — : =2=) 1 il change from Pending to Imported

Description Status Check &l .
" | ] EMaS BME SEN (stetus =P snd 5)and FSM Imported once the ImpOI't has Completed
td [] EMAS Ethnic - Cultural Analysis Imported
T | O EMAS No fiked-term & perm exclusions Imported
[[] EMAS Mumber of EME pupils below 953 Imported
¥
b Import sssocisted templates

Click Close after import 7

All imported reports are then available from the Report browser (via Reports | Run Report) and are
stored in the appropriate Student Focus folder.

sms SIMS .net: WATERS EDGE PRIMARY SCHOOL

Focus  Reports  Routines  Tools  Window  Help

& & B 3 B = 3 : R
@Ea“k N s:u l%p:?;ﬂ E‘.‘HL-—I&_"_;Blg ‘2;1@!3:
SIMS Shortcuts | | [ Preview B3 Run
bt s Report Browse
=] Focus 1| Mame Focus Owrer Supp
Student EA Appeals [stil on-going) Student  Imported CES |
Staft EMA Autharizations stil Mot Sure Student  Imported CES |
Class Ebdd Enrolment for EMASYS Student Imparted CES |
Aspect EtdA Enrolment for EMASYS by Course Type Student Imported CES |
Contact EMA Student Individual Report Student Imported CES |
Group EMA, Students for EMASYS Enrolment Student Imparted CES |
EM& Weekly Auth for EMASYS [Eucel] Student Imparted CES |
Categon EM4& Weekly Authorisation for EMASYS Student  Imported CES |
Template A Student  Imported 03z
Gradeset Student Imported 803z
Resultzet Student Imported 803z
OMR Template X upils Student  Imported a03 e
Result halysis Student Imparted CES |
Marksheet Ethnic # Cultural Analysis for EMAS Student Imported 803z
Ethnicity &nalysis by Age Student Imparted CES |
SEN Review EXCfExchusions between dates Student  Gilian Grosvenor  WAT
SEM Event Ey/ psions Student Imported CES |
Agency it to Alice Student Imparted 9311
Diary b ort o Alice Student Imported CES |
< > mily Links - Siblings [Students) Student Imported CES |

Here are the three reports

If you are experiencing difficulties please contact your local support unit for assistance.

For feedback and information about these reports please contact: Gary.Andrews@southglos.gov.uk.
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